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Metadata template for Data@UNIMI

Whether you are depositing data related to a scientific publication (see guidelines), materials related to a

research project (see guidelines), or data related to a publication with Milano University Press (see

ouidelines), it is always advisable to fill in the same metadata fields: remember that the better your data is

described — regardless of its nature or type — the more 'AIR it will be, ie. easily accessible,
understandable, interoperable and reusable.

Therefore, please ensure that you always compile all of the following metadata fields (simply click on
“Edit metadata” within your dataset to do so):

- AUTHOR |of the dataset, ideally coinciding with all authors of the related publication or those
involved in the project and in the collecting, managing and processing of data, with full name,
affiliation and ORCID)]

-  POINT OF CONTACT |[the contact person for data and access information, with full name
and e-mail address (which will be obscured but clickable)]

- DESCRIPTION |[of the dataset, not the abstract of the related publication or of the project. It
should briefly describe the content of the dataset, the methodology used to collect and process
the data, providing information on the types of files contained therein, the naming conventions
adopted, and the relationship between the different data files.

- KEYWORDS |[at least a couple, but the more the better; if you refer to some standard and
disciplinary ontology from a controlled vocabulary, give an indication of it]

- RELATED PUBLICATION |full bibliographic citation and DOI]

- DATE OF COLLECTION [date of data collection, it is also possible to indicate time ranges
from-to]

- DATA TYPE [what is the type of data contained in the dataset, e.g.: survey datal

- SOFTWARE [whether a particular software or tool was used for data collection, processing,
analysis]

For journal publications only, completion of the JOURNAL METADATA field is also required:
VOLUME, ISSUE and PUBLICATION DATE.

If relevant to the data, it is advisable to fill in the following fields as well:
- CONTRIBUTOR [indicate the names and roles of all the researchers involved in the
management, collection and elaboration of the research data, see here an example]
-  FUNDING INFORMATION |[indicate the funding agency and the grant numbet]
- NOTES |[it should specify how data was produced during the research project, indicating the
project title]


https://rdm.unimi.it/wp-content/uploads/2024/04/data@unimi_How-to-share-data-related-to-a-publication.pdf
https://rdm.unimi.it/wp-content/uploads/2024/04/data@unimi_How-to-structure-a-dataverse-for-your-project.pdf
https://rdm.unimi.it/wp-content/uploads/2025/07/data@UNIMI_MUP_guidelines_ITA.pdf
https://rdm.unimi.it/fair-data/
https://doi.org/10.13130/RD_UNIMI/CP2TAM
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Further help

» Remember to always refer to the Rescarch Data Management checklist.

» Can’t find what you are looking for? Check the user's guide, UNIM’s research data management

Lol o SLUUL,

website, or attend the monthly webinars dedicated to the use of Data@UNIMI.

» Still have some questions? Contact Data@UNIMI support staff via e-mail or book an online
meeting via MS Teams.


https://doi.org/10.5281/zenodo.15465239
https://www.unimi.it/sites/default/files/2020-07/guida%20breve%20a%20dataverse_0.pdf
https://rdm.unimi.it/
https://rdm.unimi.it/training/
mailto:dataverse@unimi.it
https://rdm.unimi.it/dedicated-support/

